Agency Self-Assessment for FFATA Reporting

Control Questionnaire
Date completed: ______________________     Completed by: ______________________________

	
	Yes
	No
	N/A

	Are policies and procedures documented and in place to ensure that all grant agreement administrators and accounting staff responsible for reporting are aware of their FFATA reporting responsibilities?
	
	
	

	Are policies and procedures documented and in place to ensure that agency personnel are adequately trained on how to use the SAM.gov reporting system?
	
	
	

	Are policies and procedures documented and in place to ensure that all subaward documents are reviewed to determine whether subawards are subject to FFATA reporting?
	
	
	

	Are policies and procedures documented and in place to ensure that criteria for recipient and subrecipient executives is reviewed to determine whether total compensation is subject to FFATA reporting?
	
	
	

	Are policies and procedures documented and in place to ensure that all FFATA reports are submitted by the end of the month following the month the subaward was obligated?
	
	
	

	Are policies and procedures documented and in place to ensure that all FFATA reporting data elements are collected?
	
	
	

	Are policies and procedures documented and in place to ensure that all FFATA reports are made available when requested by auditors?
	
	
	


Our goal with this self-assessment 7-item questionnaire is to provide management with information that would allow the internal assessment of agency FFATA Reporting operations and determine whether the Department has reasonable FFATA Reporting internal controls in place.  The questionnaire should assist with improving and/or implementing policies and procedures and limiting potential for FFATA Reporting Single Audit findings. 
Although submission of this questionnaire to the Office of the State Controller is not required at this time, we may request a completed assessment in the future. 
For questions or concerns, please contact the OSC Internal Audit staff at the Office of the State Controller: InternalAudit.OSC@maine.gov
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